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Historic Downtown Wilson 
 

Owner Occupied Building Incentive Grant Program 
for the  

Central Business District 

 
Purpose 

                                 
The purpose of the Owner Occupied Building Incentive Program (OOBIGP) is to 
stimulate active building ownership and pedestrian activity in the Downtown Wilson’s 
Central Business District. The program encourages building uses to include a mixture 
of retail, and restaurant, entertainment and professional businesses, which 
compliment and active downtown including shopping, dining, cultural arts, daytime 
workforce, etc. 
 
 

Eligibility 
                                                                   
Any applicant is eligible for the OOBIGP; however, the building must be located 
within the Central Business District (see map below for boundaries of the Central 
Business District).  The business in the owner occupied building may be a start-up, 
expansion or relocation into the Central Business District  Applications for existing 
businesses will only be accepted for those that have been operating for 18 months or 
less. Non-profits or businesses run by non-profit organizations are not included in this 
program.  Businesses must be for profit. 
 
Any business is eligible to apply for an Owner Occupied Building Incentive Grant. 
However, considering a healthy “business mix” for the downtown, the WDDC has 
prioritized this program to active uses that create a vibrant downtown. Tier I 
businesses are given priority for this grant program.   

 
Tiers of Priority: Tier I: 

     Restaurants 
     Coffee Shops 
     Eating Establishments 
     Entertainment facilities  
     Service businesses  
     General retail  

Art Galleries 
Any other like businesses  

    Tier II: 
     Professional offices 
     Any other lawful businesses 
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Funds Available 
 
The OOBIGP is available through the Wilson Downtown Development Corporation 
(WDDC). The maximum grant for any one project is $8,400.   
 
 

Funding Period 
 
Grants will be awarded for eligible projects on a funds-available basis as directed by 
the WDDC Board of Directors.   
 
 

Guidelines 
 

1. Projects will be awarded to those that meet the approval of the WDDC Board 
of Directors. 

 
2. Any OOBIGP application is eligible for funding, but priority will be given to 

businesses that will make the greatest contribution to the commercial district 
(see “Tiers of Priority”). 
 

3. All building improvements must meet must meet all code requirements of the 
City of Wilson and the State of North Carolina.  
 

4. Development plans must be filed for the entire building, not just the business. 
 

5. Building Development Plans, Business Plan, Marketing Plan, Porforma 
Statements, Profit and Loss Statements, Personal Financial Statements, 
Funding Sources, Current and Historic Photographs of the Building, and Deed 
of Ownership are all required in order to apply.  
 

6. Applicant is eligible to apply for the OOBIGP when an option to purchase has 
been executed.  If the applicant had been receiving a Rent Grant due to a 
lease with option to purchase the building, the rent grant will be terminated 
and the OOBIGP may be put into place automatically upon signing appropriate 
documentation.  No more than $8,400 will be paid under any combination of 
the two grants.    

 
7. If awarded, grant will be paid out on a monthly basis for up to 24 months. For 

example, if an applicant was awarded a grant in the max amount of $8400, the 
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WDDC will issue a monthly check of $350 for 24 months directly to the 
business when a copy of the deed has been filed with WDDC.  No grant will 
exceed $8,400. 

 
8. In order for an existing business owner to qualify for the OOBIGP they must 
purchase the building and operate a business that qualifies under the “Tiers of 
Priority.”   

 
9. If the applicant closes the business prior to the 24 month funding period or if 

the building is sold, the grant will be cancelled and the applicant may be 
required to reimburse WDDC for monies previously paid.   

 
10. The WDDC may assist the prospective building owner and the seller in 

primary purchase negotiations, when appropriate.  The applicant and the seller 
agree to hold the WDDC harmless of any damages, liability, or other costs 
relative to the project. 

 
11. WDDC staff may use the OOBIGP to recruit new businesses to the Central 

Business district.  The WDDC staff and Economic Development Committee 
members may not enter into an agreement without Board approval. 

 
12. Only one OOBIGP grant is eligible for each building.  If the owner of the 

building has more than one business in the building, he/she is only awarded 
one grant at a maximum rate of $8,400. 

 
13. When the award period has expired for each OOBIGP grant, no extension will 

be given.  
 

14. The OOBIGP grant will be awarded when the business is open, the application 
approved and all proper documentation has been filed. 

 
15. WDDC will make the grant payment directly to the owner, as stated on the 

deed.   
 
 

Application Process 
 

1. Applicant is provided with an application form from the WDDC office if the 
project is located in the Central Business District area of downtown. Every 
effort will be made to work with the applicant in preparing eligible projects. 
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2. Grants are not based on need but to stimulate building ownership, economic 
activity and encourage pedestrian traffic in the downtown.  Only strong start-
ups or strong existing businesses are encouraged to apply. 
 

3. Applicant completes application and includes Building Development Plans, 
Business Plan, Marketing Plan, Porforma Statements, Profit and Loss 
Statements, Personal Financial Statements, Funding Sources, Current and 
Historic Photographs of the building, and Deed of Ownership are all required 
in order to apply.  
 

4. Documentation requests may be unique to each individual project and the 
applicant may e required to supply additional documentation which is not 
outlined in this document.  The Economic Development Committee seeks 
documentation to ensure that the applicant is a strong candidate and a good 
investment of WDDC’s resources.  
 

5. The monthly application filing deadline is 5:00 p.m. on the 15th of each month 
or as directed by the Director of the WDDC.  When appropriate documentation 
has been filed, staff will review it to determine if it is eligible for consideration 
by the WDDC Economic Development Committee.  Applicant may be 
summoned to attend the Economic Development Committee meeting to 
discuss the proposed project, if deemed necessary. 
 

6. The application is reviewed by the WCDD Economic Development Committee 
and, if recommended is brought the WDDC Board of Directors for final 
approval.  The Economic Development Committee may recommend to the 
Board of Directors mandatory conditions, however, the Board of Directors is 
not required to follow the Economic Development Committee’s 
recommendations. The WDDC Board will make the final determination on the 
grant application.   
 

7. A notification letter will be sent to the applicant as to whether the project has 
been accepted, accepted with conditions, or rejected.   

 
8. The Economic Development Committee must review any deviation from the 

approved plans before being undertaken.  The Economic Development 
Committee reserves the right to deny or stop grant payments if completed 
work and business operations are inconsistent with the contents of the original 
application or the business is not operating as a quality and respectable 
establishment. 

 
9. Once the project is completed and the business is open in accordance with the 

approved plans, OOBIGP month grant payments will begin.  
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Owner Occupied Building Incentive Grant Program Application 
 
Property Address: 
_________________________________________________________________________
Applicant’s Information: 

Name  _____________________________________________________________ 
       Owner(s) ________________________ Tenant _________________________      

Address_____________________________________________________________ 
Phone(s)  _________________________Fax_______________________________ 
Email(s)_____________________________________________________________ 
 

Business Name and Short Description of Business (attach additional sheet if necessary): 
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________ 
Are you presently in business: ____What is your past business experience (attach additional 
sheet and resume):__________________________________________________________ 
__________________________________________________________________________
__________________________________________________________________________ 
As requested by WDDC, attached are the following: 

 Building Development Plan _______ 

 Business Plan   _______ 

 Marketing Plan  _______ 

 Current photo of the building _______ 

 Historic photo of the building  _______ 

 Proforma Statements  _______ 

 Profit and Loss Statements _______ 

 Personal Financial Statements_______ 

 Funding Sources  _______ 

 Deed of Ownership   _______ 
 
I understand that the Owner Occupied Building Incentive Grant must be used for the project 
described in this application.  I understand that failure to abide by the application may result 
in reduced funding or no funding. I understand that payment of the grant will go directly to the 
business entity owning the building.  I understand that I must be willing to make a minimum 
24-month commitment to the program.  I understand that if my business closes prior to the 
24-month funding period or if the building or business is sold prior to that time, I may be held 
legally responsible for all future payments and may be required to reimburse WDDC for 
monies previously paid.  I understand that payment of the grant is contingent upon 
completing my project as my application outlined and opening my business. I understand that 
the WDDC will issue me monthly checks over 24-months in the amount awarded. I 
understand that no grant will exceed $8,400. 
 
Signature of Applicant  _________________________________________________ 
Date ____________________________ 


